
Hire terms and conditions

1 	 The artist when first applying to hire the gallery must submit some images via e.mail to the gallery owner, 
for approval, before the owners agreement to an exhibition.

2 	 The gallery is in high demand and bookings are made well in advance, there may be a waiting list, but you 
will be advised on available dates, on application. Bookings are currently being taken for 2023.

3 	 Booking an exhibition at the gallery costs £650.00 per week, £700.00 during August. On agreement to 
booking, the artist is asked to pay a deposit of £100.00. 50% of the hire charge balance will be due 10 
weeks prior to the exhibition date. The remainder will be due at the time of the exhibition.

4 	 Artists are encouraged to use their own card machines. Zettle card machines are cheap and easy to set up 
and use. If necessary a card machine can be provided in the gallery at a charge of £40.00.

5 	 There is a telephone at the gallery for local calls only, any others must be paid for.

6 	 The artists take full responsibility for their own work. i.e insurance etc. There is public liability and 
household insurance with the property owner only.

7 	 The times for entering and leaving the gallery are as follows: The Wednesday evening before the 
show after 6.30pm to enable exhibitors to hang the show.  Exhibitors are asked to vacate the following 
Wednesday by 6.30pm.

8 	 All Artists are given a key to the gallery on arrival to keep for there own use whilst in the gallery. All keys 
must be returned to the gallery and the cost of replacement paid in full if lost.

9 	 Any damage to the property, walls, garden furniture etc must be paid in full, and no nails in walls or 
sellotape on windows, without prior permission of the gallery owner.

10 	The gallery must be kept clean and in good order whilst at the gallery and on leaving the space.

11 	Private views can be held from 11am to 2pm or 6pm to 8pm on any day but Thursdays, Fridays and 
Saturdays are the best times. Private viewing times are to be agreed by the owner.

12 	Artists are responsible for advertising and promoting their own exhibitions with invites and posters. The 
gallery advertises in various art magazines, and the gallery prints and distributes its programme of all 
exhibitions through-out the year. 1,500 of these are distributed to various locations around the area and 
to the people on our own mailing list. Artists are able to have about 30 of these to distribute themselves.

13 A Mailchimp mailing to promote your exhibition can be sent out to all subscribers of the Aldeburgh 
Gallery mailing list for a charge of £45.00.

14 	If the gallery owner has to cancel the exhibition you will be given at least 10 weeks notice when possible, 
and also the same is asked of the artists, and your deposit will be refunded in full.

We hope very much that you enjoy your time spent at the gallery, and that you have a successful exhibition.
Please sign and return one copy to the gallery and retain one copy for your reference.

Sign..............................................                   Date..............................................

Margaret Currie, Owner/Manager
arts@aldeburghartsgallery.co.uk

Aldeburgh Gallery
143 High Street, Aldeburgh, Suffolk, IP15 5AN


